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	MEMORANDUM TO
	PARTNERS
	April 2, 2012


The firm Rolodex now includes approximately 2,000 business contacts, reflecting contributions by 64 partners. Contacts include clients, prospects, alumni, colleagues, vendors and friends of the firm. Contacts data is centralized and maintained by the Marketing Department.
Our Rolodex facilitates the firm’s distribution of important communications and may bolster our ability to effectively compete for high-end work.
A copy of your current contacts data is attached. Please review the data for each contact, indicating any updates needed. Also consider new contacts to be added, and send their vcards and/or other updates to contacts data to Denise Stevens via email or interoffice mail to Room 2048A. 

Thank you.

Business Development Committee

cc: Denise Stevens




